
 

 

MyEHS: 
Quick Reference Guide - Onboarding 

1. Go to: https://myehs.readysetsecure.com 
 

From the Login Page  
1. Click “New User? Click Here to Begin” 
 

Step 1 — Access/Org Code and Program Type 
1. Enter access/org code “1587” 
2. Select “<variable value>” for the program type from the 

drop down list 
3. Enter the five letters/numbers in the image 
4. Click “Next” 
 

Step 2 — Identification Information 
1. Enter your first name (use your legal name) 
2. Enter your last name 
3. Enter your date of birth (MM/DD/YYYY) 
4. Enter your eight-digit employee number (if unknown, 

enter full date of birth MMDDYYYY) 
5. Enter the last 4 digits of your Social Security Number 
6. Select “NEW HIRE Candidate” for the population type 

from the drop down list 
7. Enter your home address, city, state and zip code 
8. Click “Next” 
 

Additional Information 
1. Select your gender from the drop down list 
2. Enter your primary phone number 
3. Enter your email address 
4. Click “Next” 
 

Step 3 — Confirm Information 
1. Review the information entered 
2. To make corrections, click “Previous” 
3. To certify information is accurate and true, click “Next” 
Step 4 — Setup Username and Password 
1. Create your username (it must be 5 to 30 characters) 
2. Create your password 
3. Retype your password 
4. Enter your email address 
5. Click “Next” 
Step 5 — Security Questions 
1. Enter your three Security Questions 
2. Click “Finish and log me in!” 
3. Click “Agree and enter site” on the warning page 

Login as a New Hire Candidate 

Survey Assignment 
1. Contact the Employee Health Clinic Location you choose 

to visit 
2. Advise that you are an existing employee (IAE) who needs 

surveys assigned to your current employee record for a 
position you’re onboarding to 

Login 
1. Go to the MyEHS site at: http://myehs.sutterhealth.org 
2. Follow the MyEHS Guide to Single Sign On for Employees 

Login as an Existing/Current Employee 

 
For Assistance Contact Your Logistics Team Member 

https://myehs.readysetsecure.com
http://myehs.sutterhealth.org
http://www.content.sutterhealth.org/myhire/MyEHS%20Guide%20to%20Single%20Sign%20On%20for%20Employees.pdf

